


1. O0mue mo10KeHUs

1.1. Hacrosmmii [Topsiaok pa3paOoTku, IPUHATUS U YTBEPKICHUS JOKAIbHBIX HOPMAaTHUBHBIX
akToB (manee - Ilopsmok) MyHHIMIIATBHOTO OFODKETHOTO OO0INE00pa30BaTENbHOTO YUPEKICHHS
«Cpennsisi obmeodpazoBatenpHas mkona Ne39» ropona Habepexxubie Yennsl Pecniybnuku TaTapcran
(maree - MBOY) paspaboran B cootBeTcTBHH o cratheit 30 demepanpuorosakona ot 29.12.2012 Ne
273-D3 «O06 obpazoBannu B Poccuiickoit deneparun» u Ycraom MbOYVY.

1.2. Hacrosmuit Tlopsmok ompeaenser OCHOBHbIE TpeOOBaHMsI K MPOIEAype pa3padOTKH
MIPOEKTOB JIOKAJLHBIX HOPMATHUBHBIX aKTOB JIOJDKHOCTHBIMH JuiiamMu MBOY, nopsiaky ux TpUHSTHS,
YTBEPI)KICHHS], BHCCCHHSI B HUX JIOTIOJTHCHHIA U U3MCHEHUH.

2. IonsTHE JIOKAJBLHBIX HOPMATHBHBIX AKTOB

2. 1.JlokanbpHBII HOPMATHBHBIM aKT — 3TO HOPMATHUBHBIA TPABOBOM JIOKYMEHT, COJEpKaIluit
HOPMBI, perynupymomue oopazoBatenbHbie oTHoeHHsT B MBOY B mpenenax cBOeil KOMIIETCHIIUU B
COOTBETCTBUU C 3aKOHOJATENbCTBOM Poccuiickoil @denepanuu, B MOPSAAKE, YCTAHOBIEHHOM Y CTaBOM
MBOY.

2.2. JlokanbHBIE HOPMATHBHBIA aKT - JOKYMEHT,COAep X alluii o0IIeo0s3aTeNnbHble MpaBuiia
MOBEJICHUS U BCEX MM HEKOTOPBIX YYaCTHHKOB OOpa30BaTelIbHBIX OTHOIICHHM, PACCUUTAHHBIA Ha
HEOJHOKPATHOE NPUMEHEHUE, TNPUHATBIA B  YCTAHOBJIEHHOM  TMOPSIIKE  COOTBETCTBYIOIIUM
KOMITETEHTHBIM OopraHoM ympasieHus MbBOVY u yrBepxkaeHHbIN pukazoM aupekropa MBOY.

2. 3.JlokanpHbIe HOpMaTUBHBIE aKThl MBOY 1eiCTBYIOT TOJMBKO B Mpe/ienax JaHHOU
00111e00pa30BaTEeNHLHON OpraHU3allii U HE MOTYT PEryJIUpOBaTh OTHOILIEHUS BHE Hee.

2.4, JlokanpHBIE ~ HOPMATHUBHBIE  aKThl, = COOTBETCTBYIOIIME  BCEM  TpeOOBaHUIM
3akoHoaarenbcTBa P®, gBisAOTCS  00sI3aTENbHBIMU K WCIOJIHEHHUIO BCEMH  Y4aCTHUKAMU
00pa3zoBaTENbHBIX OTHOIICHHH.

2.5. Hopmbl  (mpaBuiia),  yCTaHOBJICHHBIC  JIOKQIBHBIMH ~ HOPMATHBHBIMH  aKTaMH,
IpeJHa3HaYeHbl JUIsl PEryjIupoBaHus 00pa30BaTENIbHOM, NPOU3BOJCTBEHHOH, YIIPABJIEHYECKOMH,
(buHaHCOBOH, KaIpOBOM U MHOHM (PYHKIIMOHAIBHOU AeaTenbHOCTH BHYyTpu MBOY.

3. Buabl JIOKAJIbHBIX HOPMATHBHBIX AKTOB
3.1 Ha ocnoBanumu Hactosmiero [lonmoxxenuss B MBOY pa3pabaTeiBatoTcss M NPUHUMAIOTCS
CJIEIYIOLIUE JIOKAIbHBIC aKThI:

3.1.1. JlokanbHble HOPMATHUBHBIE AaKThl, PErIAMEHTUPYIOIINE OPraHU3alMOHHBIE AaCTEKThI
nesreabaoctd MbOY

3.1.2. JlokabHbIE HOpMATUBHBIE AKTHI, PETJIaMEHTUPYIONINE OPSJI0K yrpasieHuss MbOY

3.1.3. JloxanbHbIE HOPMATHBHBIC AKTHI, PErJIAMEHTHPYIOIIHE OPraHU3aIiilo 00pa30BaTEIIBHOTO
nporecca

3.1.4. JlokanbHble HOPMAaTUBHBIE AKThl, PETNIAMEHTUPYIOLINE OLEHKY M y4eT 00pa30BaTelbHbIX
JOCTHKEHUM yJaIuXxcs

3.15. JlokanbHblE HOPMATHUBHBIE AKTHI, PErVIAMEHTHPYIOIIME OPraHU3alyi0 BOCHHUTATEIHHON
paboThl

3.1.6. JI0KHOCTHBIE MHCTPYKIIUH PAaOOTHUKOB

3.1.7. JlokasibHbIE HOPMATHUBHBIE AKTHI, PEIJIAMEHTUPYIOLIME OIUIATy TpyAa paOOTHUKOB

3.2. [lepeyenb BUIOB JOKaJdbHBIX HOPMATHUBHBIX AKTOB HE SIBJISIETCS HCYEPIIBIBAIOIINM,

MBOY umeer npaso pazpabaTbiBaTh, IPUHUMATh U YTBEPK/1aTh UHbIC JIOKAJIbHbIE HOPMATHBHbIEC AKTHI.



4. Pa3paboTka JIOKAJIbHBIX HOPMATHBHBIX AKTOB

4.11ToarotoBKa JIOKaIbHOTO HOPMAaTHBHOI'O aKTa BKIIOYAET B ceOs M3yyeHHE 3aKOHOJATEIbHBIX U
UHBIX HOPMAaTUBHBIX AaKTOB, JIOKaJbHBIX akToB MBOYVY, pernameHTHpyOIHUX T€ BONPOCHI, KOTOPHIE
NpenosaraeTcs OTpa3uTh B MPOEKTE HOBOTO aKTa, U HAa 3TOH OCHOBE BBIOOD €ro BHJIA, COJAEPKAHUS U
IpeCTaBJIeHNE ero B MMCbMEHHON (hopme.

4.2. ITpoexT 10KalIbHOI0 HOPMATUBHOTO aKTa MOJICKUT 005A3aTeNIbHON PABOBOM HKCIEPTU3E
1 TIPOBEPKE Ha JIUTEPATYPHYIO IPaMOTHOCTh, KoTopble mpoBoasarcs MBOY camocrostensHo, 160 ¢
y4acTUEeM IPUBJIEYEHHBIX CIIEUAINUCTOB.

4.3. JlokanbpHBIiI HOPMATUBHBINA aKT, HE MPOLIECIUINN MPABOBYIO 3KCHEPTHU3Y, HE IOJJIEKHUT
PacCMOTPEHUIO U IPUHATHIO

4. 4.TIpoeKT JOKaJIbHOTO aKTa pa3MeIlaeTcs Ha CaiTe IIKOJBI, CTEHAAX JUIS OOCYKICHHS U
BHECEHUSl M3MEHEHMM ydJacTHMKaMM 0Opa3zoBaTesbHbIX OTHoweHud Ha 1 mecsu. Ilo ucreuenuu
JAHHOTO CPOKa IPOEKT JIOKAIBHOI'O aKTa IIEPENACTCA B OPraH CaMOYIIPABJICHUS

4.5. JlokanbHble HOpMaTuBHBIE akThl MBOVY MOryT npMHMMAaThCS IEAATOTUYECKUM COBETOM,
o0IIMM cOOpaHueM — IO MPEeIMETaM UX BEICHUS U KOMIIETECHIUH.

4.6. Oransl pa3pabOTKH MPOEKTOB JOKAJIbHBIX HOPMATUBHBIX aKTOB!

4.6.1. OmnpeneneHue Kpyra BOINPOCOB, MO KOTOPbIM TpeOyroTcs pa3paboTka, MPUHATHE U

YTBCPIKACHUC JIOKAJIbHBIX HOPMATHUBHBIX AKTOB.

4.6.2.Co3nanue paboueii Tpymibl 1o pa3paboTKe JOKaIbHBIX HOPMAaTUBHBIX akTOB. CocTaB paboyeii
TPYIIIbI ONpeaeIsieTcs: Mo penieHuto nupekropa MbBOYVY, komnernansHbeix opranoB ynpasieHus MBOY.
CocraB paboueli TpymIbl, CPOKU U TIOPSIOK €€ PaboThl 3aKperusieTcs: B pukasze nupekropa MBOY.

4.6.3. Ha3naueHne OTBETCTBEHHOTO pYKOBOAMTENIs pabodeil Tpynmbl, KOTOpbIA Oynmer
KOOPJAUHUPOBATh [JEHCTBUS YYaCTHUKOB M KOHTPOJMPOBATH YCTAHOBJIEHHBIE CPOKH pPa3pabOTKU
JIOKAJIbHBIX HOPMATHBHBIX aKTOB.

4.7. JlestenpHOCTh paboyeil rpynmbl 1O pa3pabOTKE MPOEKTa JIOKAJIbHBIX HOPMATHUBHBIX
aKTOB: pa3pa0OTaHHBI MPOEKT JIOKAIBHBIX HOPMATHUBHBIX AaKTOB COTJIACOBBIBACTCS BCEMH
pa3paboTInKaMH.

4.8. [Tocne pa3pabOTKK MPOEKTOB JIOKATILHBIX HOPMAaTHBHBIX aKTOB U MPOBEPKU Ha MPEIMET
UX COOTBETCTBHS IOJIOKEHHSIM 3aKOHO/IATENILCTBA, MHBIM 00s3aTeIbHBIM HOPMaTHUBaM, a paBHO 00beMYy
3ajay, MpaB M OOS3aHHOCTEH HUCXOIS U3 CTPYKTYpHI, MPOEKTHl JOKAJIbHBIX HOPMATHUBHBIX AaKTOB
NPECTaBIAIOTCA Ha 00CYKIEHNE B COOTBETCTBYIOLIHM opran camoynpasienus MBOY.

4.9. [Tocne oOcyxneHuss B JIOKaJbHBIH HOPMATHBHBI aKT BHOCATCS HM3MEHEHHS,
J0paOOTaHHBIH  TEKCT JIOKAJIBHOTO HOPMATHBHOIO aKTa IepeJaeTcs B COOTBETCTBYIOIIMH
KOMIIETEHTHBIN opraH yrnpasyienuss MbOY, ynoaHOMOYEHHBIN €ro NpUHUMATh.

4.10. OdopmieHune TOKaTbHOTO HOPMATUBHOTO aKTa:

4.11.1. OdopmneHue JOKaITLHOTO HOPMATHBHOTO aKTa BBITMIOJHAETCS B COOTBETCTBHHM C
TpeOoBaHusIMU  «['OCyIapCTBEHHOM CHUCTEMBI JOKYMEHTAI[MOHHOTO OOecHedeHus yIpaBJCHHUS.
OcHoBHble TONIOKeHUs. OOmue TpedoBaHMS K JOKYMEHTaM U CIyXk0aM JOKyMEHTallMOHHOIO
o0ecnieyeHus», a TakkKe HOpMaMU «YHU(PHUIMPOBAHHONW CUCTEMBI JOKYMEHTALUUU. YHUPULIHPOBAHHAS
CUCTEMA OPraHM3alMOHHO-PACHOPSAAUTENLHON  JOKyMEeHTauuu. TpeboBaHus K  OQOpPMIIEHUIO
nokymentoB. 'OCT P 6.30-2003» (yrB. [Toctanosienuem I'occranmapra Poccun ot 03.03.2003 N 65-
ct «O NPUHATUH U BBEJICHUU B JCHCTBHE rOCYapCTBEHHOTO cTanaapta Poccuiickoii deneparum»).

411.2. CrpykTypa JOKJIbHOTO HOPMAaTHBHOIO akTa JOJDKHA O0O0eCHeuyuBaTh JIOTMUYECKOE
pa3BUTHE TEMBI IPABOBOTO peryinupoBanus. Eciu TpeGyeTcst pa3bsicHEHHE 1eJe 1 MOTUBOB MPUHSATHS
JIOKAJIbHOT'O aKTa, TO B MPOEKTE JAeTCsl BCTYNUTENbHAs YacTh — npeaMOyia.



[TonoskeHuss HOPMAaTUBHOTO XapakTepa B MpeaMOyy He BKIIFOYAIOTCSI.

411.3. CrpykTypa JIOKaIbHOTO HOPMAaTHBHOIO aKTa JOJDKHA OBITH JIOTHYECKH O0OOCHOBAHHOI,
OTBEUaIoOUIe IeNsIM M 3ajjauyaM IMPaBOBOIO PEryJIMpPOBaHMS, a Takke oOecrneduBaroliel JOTHYeCcKoe
pa3BUTHE U MPaBUILHOE TOHUMAaHUE JAHHOTO JIOKATHHOTO aKTa.

4.12. [Tocrne mpUHATHS TOKAJIBHOTO HOPMATHUBHOTO aKTa COOTBETCTBYIOIIMM KOMIETEHTHBIM
opranoM MBOY, nokymeHT mnpencraBisieTcs Ha yrBepxkaeHue aupexkropy MBOY. Ilpouenypa
yTBEPKACHHs opopMIsieTcss mpukazoM o MbOY

4.13. JlokanpHBIM HOPMATUBHBIN aKT BCTYIAET B CHIIy C MOMEHTA, YKa3aHHOTO B HEM, J100, B
cilydyae OTCYTCTBHUS TaKOTO YKa3aHMs, 10 UCTEUEHHM / KaJeHJApHBIX JTHEH C JaThl MPUHATHUS JAHHOTO
JIOKAJIbHOTO aKTa.

5. IlpuHATHE JTOKAJBHBIX HOPMATHBHBIX AKTOB

5.1. JlokanbHble HOPMATUBHBIE AKThl MPUHUMAIOTCS CICAYIOIIMMHU KOMIETEHTHBIMH OpraHaMU
ynpasnenus MBOVY:

5.5.1. O0mmMm codpanuem pabotHukoB MBOY mnpunumatorcs IlpaBuna BHYTPEHHETO
TPYIAOBOTO PACIOpSAIKAa W WHBIC JIOKAJbHbIE HOPMATUBHBIE aKThI, OTHOCAIIMECS KO BCeM PaOOTHHKAM
MBOY

5.5.2. Henaroruyeckum coBetom MBOY - nokajibHble HOPMATHUBHBIE aKThI, COJEpIKAIINUE
HOPMBI, PETYJIUPYIOIIKE 00pa30BaTEIbHBIC OTHOIICHUS W OpraHU3aIMI0 00pa30BaTEIIBHOTO IMpOIecca,
OIICHKY M Y4eT 00pa30BaTeIbHbIX JOCTHKCHUHN yJaIIuXxcs

7. O3HaKOMJIEHHE YYACTHUKOB 00pa30BaTeIbHbIX OTHOLIEHHUI € JIOKAJIbHBIMH
HOPMATHBHBIMH AKTAMH

7.1. PaGotaukn MBOY B 00s13aTeTbHOM TOPSIZIKE JTOJDKHBI OBITH O3HAKOMJICHBI MO/ TUYHYIO
pocnuch €O BCEMHM JIOKAJIbHBIMM HOPMAaTUBHBIMU akTamu, npuHumaembiMud B MBOY u
HENOCPEACTBEHHO CBSI3aHHBIMU C UX TPYAOBOMU AESITEIbHOCTHIO.

7.2. O3HaKkoMIIEHHE C JIOKAJbHBIMH HOPMATHBHBIMU aKTaMu O(GOPMIIIETCS B BUJAE POCIUCH
O3HAKOMJISIEMBIX JIMI[ C YKa3aHHUEM JaThl O3HAKOMJIEHHUs JHOO Ha CaMOM JIOKAIBHOM aKTe, JUOO Ha
OTJEJIFHOM JINCTE 03HAKOMJICHHS, IPUJIaraéMoOM K HEMY, JINOO B OTAEIHHOM KypHAJe.

7.3. [Topsimok  O3HAaKOMJICHUS poauTenel (3aKOHHBIX NPEACTaBUTENCH) ydaluxcs W
y4yalluXcsi C JIOKAIBHBIMM HOPMAaTUBHBIMM akTamu npu npueme B MDBOY pernamentupoBan B
[IpaBunax npuema 8 MBOY.

7.4. O3HakOMJIEHHE YYalUXCs, UX pOaUTeNell (3aKOHHBIX MPEACTABUTENEH) CIOKAIbHBIMH
HOPMAaTUBHBIMH aKTaMH, KacalolIMMHCS YKAa3aHHBIX YYaCTHUKOB 0Opa3oBaTeNbHBIX OTHOLICHHIA,
MPUHATBEIMU B miepuoj oOydeHus: ydamierocs B MBOYVY, ocymiecTBisercs myTeM pa3MelieHus: KOMul
JIOKAJIbHBIX HOPMAaTHBHBIX aKTOB Ha OQHIMalIbHOM caiiTe B ceTd VHTepHeT, Ha MHGOPMAIMOHHOM
creae MBOY, a takke B X0Ji¢ MPOBEJCHUSI COOpaHUI ydaluxcs, COOpaHUi poAUTENeH (3aKOHHBIX
NpE/ICTABUTENICH) yUaIInXCs.

7.5. JlokanbHble HOpMaTHBHBIE akThl MBOY pa3mematorcs Ha opunmansHoM caiite MBOY B
cetu «MHTEpHET».

8. 3MeHeHMe JIOKATbHBIX HOPMATHBHBIX AKTOB
8.1. JlokasnbHbIE HOPMATUBHBIE AKTHI IOJUIEKAT U3MEHEHHUIO U JIONOJIHEHUIO B CIIEIYIOLIUX
clyJasx:



- peopranmzanus au00 w3MeHeHHe CTpykTypel MBOY, koTopoe BiedeT 3a co0Oii M3MEHEHHE
HAaUMEHOBaHU TUO0 3a7a4 ¥ HAMPABICHUH IS TEILHOCTH;

- U3MeHeHHue 3akoHoarenbeTBa Poceuiickon denepannu;

- no ycMmorpenuto MBOY. B stoMm ciydyae npuHHMaeMmble JIOKaJbHbIE HOPMATHUBHBIE aKThl HE
MOTYT yXYJIIIaTh MOJ0KEHHS PaOOTHHKOB, YJallUXCs, HX POAUTENEH (3aKOHHBIX MPEACTaBHUTENEH) MO
CPaBHEHHUIO C TPYAOBBIM 3aKOHOJATEIHCTBOM, 3aKOHOJATEILCTBOM B 00JacTH 00pa3oBaHMS,
KOJIJIEKTUBHBIMM JIOTOBOPAMHU, COTJIAIIICHUSIMH.

8.2. JlokanbHBIE HOPMATUBHBIC AKTBI MOTYT OBITh HM3MEHEHBLI U JOIIOJIHCHBI TOJBKO IHPHUHATHUEM
HOBOM pPE€OaKiK JIOKAJIbHOI'O HOPMATHUBHOI'O aKTa B IIOJIHOM o0BeMe — IMyTEM YTBCPKIACHUA HOBOT'O

JIOKQJIbHOTO HOPMATUBHOT'O aKTa.

9. OT™MeHAa JIOKAIBHBIX HOPMATHBHBIX AKTOB
9.1. OcHoBaHUs U1 OTMEHBI JIOKAJIBHBIX HOPMaTUBHBIX akTOB MBOYVY sBisitorcs:

- HCTCYCHHE CPOKa JICHCTBUS JIOKAIBHOIO HOPMATUBHOTO akTa (€ciy mpu pa3paboTKe ero Obul
OTIPEJIeJICH TIEPUO/T €T0 JICHCTBUS);

- BCTYIUIEHUE B CHJIYy 3aKOHA WJIH JAPYroro HOPMaTUBHOI'O MIPAaBOBOIO aKTa, COAEPIKAILLETO HOPMbI
TPY/ZOBOIO MpaBa, KOJJIEKTUBHOI'O JIOTOBOPA, COIJIAILCHMS, KOI/Ia YKa3aHHbIE aKThl YCTAHABJIMBAIOT
Oosee BBICOKMH YPOBEHb TIapaHTUH paOOTHUKAM [0 CpPAaBHEHHMIO C JEWCTBOBABILUM JIOKAJIbHBIM
HOPMaTHBHBIM aKTOM.

9.2. OTMeHa T0KaIBLHOTO HOPMATUBHOI'O dKTa B CBA3U C YTpaTOﬁ CWJIbI  IIPOU3BOAUTCH

npuka3om aupekropa MbOVY, ¢ o3HakoMIieHHeM pabOTHUKOB C COAEPKaHUEM MPUKa3a MO POCTTHUCH.



